
FINANCE MANAGER

Reports to: Director of Operations
Classification: Full-time, exempt
Location: Remote; can be based anywhere in the U.S.

ABOUT THE BUILDING DECARBONIZATION COALITION
 The Building Decarbonization Coalition (BDC) unites building industry stakeholders with energy
providers, environmental and environmental justice organizations, labor and workforce
stakeholders, equipment manufacturers, and local governments to help electrify homes and
workspaces with clean energy. Through convening, policy analysis, and consumer awareness
building, the Coalition is pursuing fast, fair action to accelerate the development of
zero-emission homes and buildings that will help leading states cut one of their largest sources
of climate pollution, while creating safe, healthy and affordable communities.

POSITION DESCRIPTION & KEY PRIORITIES
BDC is bringing together building decarbonization advocates in leading states across the country
to co-create a common approach to phasing out gas appliances in a way that policymakers,
manufacturers, organized labor, and environmental justice groups will support. Together, the
states we are targeting represent 60% of the U.S. gas demand in buildings.

BDC is looking for an experienced nonprofit finance manager who can strengthen and
implement our financial management systems to ensure that we operate with fiscal
responsibility as we continue to scale programming nationally. The successful candidate will
have expertise in managing complex multi-donor financial systems and an ability to work
effectively and embody BDC’s values within a diverse remote team.

The Finance Manager will lead the financial accounting and reporting activities of BDC. They
will utilize and strengthen the systems and procedures in place to support effective program
implementation that complies with all contractual obligations, including U.S. federal grant
requirements. This position will work closely with the Director of Operations in managing the
process and implementing the financial systems needed to support substantial growth and
complexity of the organization.

http://www.buildingdecarb.org/


ROLE DESCRIPTION
This position will provide leadership and implementation capabilities for the following: 

Finance & Accounting
● Manage all financial procedures and systems to ensure internal controls, process

efficiency and help to ensure that BDC’s practices are “best in class” by innovating and
implementing best practices

● Support the development of organizational and team budgets in partnership with the
Director of Operations, including providing internal capacity building to staff teams on
budget development and management

● Analyze financial data and present financial reports on a monthly and quarterly basis to
the Director Operations.

● Prepare and manage the annual fiscal audit and 990 processes in partnership with the
Director of Operations

● Monitor BDC’s accounting systems by reviewing statements on a monthly basis -
checking for consistency, accuracy, and adherence to policies

● Conducting regular accounting processes such as deposits, invoicing and vendor
payments

● Manage relationships with financial vendors including banks, credit card, and accounting
and audit firms

● Oversee credit card and expense report process
● Collaborate with the Development team to create project grant budgets, and financial

reporting
● Manage the financial side of occasional grantmaking projects; including financial due

diligence and reviewing financial reporting from grantees

Risk and Compliance Management
● Ensure timely filing of administrative filings to be compliant with our nonprofit legal

exempt status
● Review all contracts for clarity, risk, and compliance with policies and procedures
● Draft contracts for external consultants and vendors; ensure clear scope of work and

payments schedule
● Determine and procure the right level of insurance to mitigate operational risks
● Monitor all payroll state tax deductions through payroll platform and ensure state

compliance; coordinate registration in new states of business
● Ensure that organization is in compliance with all labor and employment laws

Additional Responsibilities
● Participate in staff-wide projects, organizational planning, and events
● Assist with general organizational needs/projects as they arise

QUALIFICATIONS
The selected candidate will possess the following qualifications:



● A passion for building decarbonization, reflected in a clear commitment to the mission
and growth of the Coalition.

● Highly collaborative work style with the ability to operate as a peer and thought partner
to senior management and team leads.

● A minimum of 5 - 7 years of demonstrated experience in an accounting or finance role,
preferably at a non-profit organization or philanthropic support organization

● Meticulous organizational skills, attention to detail, accuracy, thoroughness, efficiency,
and timeliness in completing work

o Demonstrated expert knowledge of finance, accounting, and budgeting
o Ability to analyze financial data and prepare financial reports, statements, and

projections; working knowledge of short and long-term budgeting and forecasting
● Strong background in financial systems; knowledge of automated financial and

accounting reporting systems
● Excellent written and verbal communication and interpersonal skills
● Exceptional project management skills
● Excellent proficiency with QuickBooks Online, MS Word and Excel
● A bachelor’s degree in an accounting or business field is preferred but not required for

candidates with relevant experience
● Familiarity with philanthropy, including grants management experience
● Experience working in an organization with remote teams and with a remote supervisor

WORK ENVIRONMENT, SCHEDULE & TRAVEL
This position will work remotely from their home and can be based anywhere in the United
States. Some travel will be required, respective of Covid-related health and safety guidelines.

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made for individuals with disabilities to perform the essential
functions. This is a full-time salaried position with comprehensive benefits. Typical work hours
are Monday through Friday, 9:00 AM to 5:00 PM.  

SALARY AND BENEFITS
The salary range for this position is $100,000 to $120,000, commensurate with experience, plus
a competitive benefits package including health coverage, retirement benefits, flexible paid
leave, paid holidays, and access to professional development resources.

COMMITMENT TO EQUAL EMPLOYMENT
The Building Decarbonization Coalition values diversity in all its forms and is committed to an
inclusive and transparent recruitment process. We recruit and hire without regard to race, color,
national origin, ancestry, sex, gender, sexual orientation, sexual identity, age, religion, creed,
disability (actual or perceived), medical condition including genetic characteristics, marital
status, domestic partnership status, citizenship, military service, height, weight, HIV/AIDS status,
or any other characteristic protected by state or federal law or local ordinance. People of
diverse backgrounds are strongly encouraged to apply. 



TO APPLY
Email a cover letter and resume to inbox@vamos.llc. One combined PDF file is preferred.
Candidate review and phone screens begin immediately and will be conducted throughout
the search period.




